Office of Statewide Health Planning and Devel opment
ACCOUNTING AND REPORTING MANUAL FOR
CALIFORNIA LONG-TERM CARE FACILITIES

APPENDIX A

ACCOUNT DISTRIBUTION INDEX

PURPOSE

The Account Distribution Index serves as a reference for the proper classification of al supplies
and services expenses which are not directly billable to patients. Supplies and services billed directly to
patients should be recorded or reclassified to the applicable ancillary cost center.

HOW TO USE THE INDEX

Each page of the Index list various types of supplies and services along with the cost center and
natural classification to which they should be charged. Some of the items listed are not referenced to a
specific cost center, but to the "using" cost center , "appropriate” cost center, or "employee" cost center.
These are items commonly used by more than one cost center and should be charged directly to the
centers incurring (using) the expenses
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